	[This wording has been approved for use by Royal London in its current format, please only alter highlighted wording. You can right-click the banner image and choose ‘Save as picture…’ to download it]



	[image: ]

	[bookmark: _Hlk41991412][image: ]

	Dear [insert name of employee],
Are you making the most of your pension? 
Your pension is an important part of your overall benefits, and we want to help you make the most of it.  Because the government adds tax relief to your pension contributions, every pound you save goes further – helping your money work harder for your future.
Tax relief depends on your individual circumstances and could change in the future.
Help power up your pension
Even a small increase to your regular contributions could make a real difference over time, thanks to tax relief and the potential for long-term investment growth.  A case study has been attached to show how a small increase now could have a big impact on your pension savings by the time you retire. (download and send appropriate case study)
Discover if you can afford to contribute more into your workplace pension, and how this could impact the income you’ll get when you retire by using the Workplace pension contribution calculator.
Remember, any contributions you make to your plan are invested meaning the value can go up, it can also go down and you could get back less than you invested.


To find out more about tax relief and making contributions visit the Royal London tax year end webpage.
If you need any help making decisions about your plan you should speak to a financial adviser. If you don’t already have a financial adviser, you can find one in your area by visiting royallondon.com/find-a-financial-adviser. Advisers may charge for their services – though they should agree any fees with you upfront.
Yours sincerely,
[Name Surname]
[Job title]
[name.surname@email.com]
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