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	Dear [insert name of employee],
We're introducing salary exchange to our Royal London pension – it's a tax efficient way of saving for your future. 
What does this mean for me?
The main benefit is that you pay less National Insurance contributions (NIC) and income tax. You can add your NIC savings [to your pension contribution / to your take home pay]. [We also save on our NIC and we’ve chosen to reinvest [some] [all] of our NIC savings into your pension plan.] 
Tax relief can change and depends on your individual circumstances and where you live in the UK.

	What’s next?
There are some things you should consider to help you decide if salary exchange is right for you. You’ll find more information in the [‘Employee guide to salary exchange - savings added to pension’ / Employee guide - savings added to take-home pay’].


	We’ll contact you with more information soon but if you have any questions you can get in touch with us.
Yours sincerely,
[Name Surname]
[Title]
[name.surname@email.com]
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